Adm'SsnonPonVOf KillavilNs.

i :'_'ff”_"::__School Address Klltaw! Batlymote Co Sltgo

School Patron Btshop of Achonry

1. Introduction

This Admission Policy complies with the requirements of the Education Act 1998, the Educa-
tion (Admission to Schools) Act 2018 and the Equal Status Act 2000. In drafting this policy,
the Board of Management of the school has consulted with schoaol staff, the school patron and
with parents of children attending the school.

The policy was approved by the school patron on 18/10/2023. It is published on the school’s
website and will be made available in hardcopy, on request, to any person who requests it.

The relevant dates and timelines for Killavil N.S. admission process is set out in the school’s
annual admission notice which is published annually on the school’s website at least one week
before the commencement of the admission process for the school year concerned.

This policy must be read in conjunction with the annual admission notice for the school year
concerned.

The application form for admission is published on the school’'s website and will be made
available in hardcopy on request tc any person who requests it.

2. Characteristic spirit and general objectives of the school

ThIS section must be. Completed by atl schools

K|IIaV|I N.S. is a Cathollc co- educatlonai pnmary school wnth a Cathot;c ethos under the pat-
ronage of the BIShOp of. Achonry L g : B

“Cathoilc Ethos |n the context of a Catholtc prrmary school means the ethos and characteristlc
spirit of the Roman Catholic Church, which aims at promoting. - S .

(a) the full and harmonious development of all aspects of the person of the pupil mcludlng
the mtellectual phyS|cal cultural morat and splrttual aspects and ey SO

(b) a Ilvmg relat|onsh|p w1th God and Wlth other people and

(c) a phllosophy of I|fe msplred by bellef ln God and m the llfe death and resurrectlon of
Jesusand _ B

(d) the formatlon ofthe puplls |n the Cathollc falth

and WhtCh school prowdes reltglous educatlon for the puplls in accordance W|th the doc—
trines, practices and traditions of the Roman Catholic Church, and/or such ethos and/or
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characteristic’ Spli’lt as may be determmed or interpreted from tlme to tlme by the Insh
EpascopalConference B P i L

In accordance Wlth S, 15 (2) ( ) of the Educatlon Act 1998 the Board of Management of
Killavil N.S. shall uphold and be accountable to the patron for so upholdmg, the charac-
teristic spirit of the school as- ‘determined: by the cultural, educational, moral; religlous S0-
cial, Ilngwsnc and splrltual values and tradltlons wh;ch mform and are charactenstlc of the
ObjeCtl\leS and conduct of the school : B - : ST

[Admission Statement T ]

Killavil; N.S. will not discriminate in its admission of a student to the school on any of the
following:

(a) the gender ground of the student or the applicant in respect of the student con-

cerned,

(b) the civil status ground of the student or the applicant in respect of the student con-
cerned,

(c} the family status ground of the student or the applicant in respect of the student con-
cerned,

(d) the sexual orientation ground of the student or the applicant in respect of the student
concerned,

(e} the religion ground of the student or the applicant in respect of the student con-
cermed,

(f) the disability ground of the student or the applicant in respect of the student con-
cerned,

(g) the ground of race of the student or the applicant in respect of the student con-
cerned,

(h) the Traveller community ground of the student or the applicant in respect of the stu-
dent concerned, or

(iy the ground that the student or the applicant in respect of the student concerned has
special educational needs

As per Section 61 (3) of the Education Act 1998, ‘civil status ground’, ‘disability ground’, ‘dis-
criminate’, ‘family status ground’, ‘gender ground’, ‘ground of race’, ‘religion ground’, ‘sexual
orientation ground’ and ‘Traveller community ground' shall be construed in accordance with
Section 3 of the Equal Status Act 2000.

Addltlonal mformatton must be 1ncluded (as appltcable) in thls section, in the case of alI de-
nomlnat;onal schools and schools wnth spedat classes as. sat out below o :
Schools must retaln any of the fotlowmg statements that appty to them and delete those that
donot e e S

Atl denommatlonal schools - 2Ry : I
Killavil N.S. is a.school whose objectlve IS to provede educatlon in an envnronment Wthh
promotes certain rellglous values and does not discriminate where. it. refuses to admit as a
student a person who is not Cathohc and |t IS proved that the refusal is essentlal to malntam
the ethos ofthe school S S S T Ot - - :




4. Categories of Special Educational Needs catered for in the school/special
class

In the case of schools w:th a specaai class or. umt attached the categorylcategones
of SEN catered for by the schooiispeclal classfumt must be set out here L

Killavil NS will cooperate with the National Council for Special Education in the perfor-
mance by the Council of its functions under the Education for Persons with Special Edu-
catfonal Needs Act 2004 relating to the provision of education to children with special
educational needs, including in particular by the provision and operation of a special
class or classes when requested to do so by the Council,

And

Killavil NS will comply with any direction served on the patron or the board, as the case may be,

under section 37A and any direction served on the board under section 67(4B) of the Education
Act.

Note for schools: The act does not require schools and special classes providing for a category or cat-
egories of special educational needs to change their current status. The current arrangements in re-
lation to the category or categories of special educational needs provided by schools will continue as
in previous years unless otherwise directed by the NCSE or the Department.

5. Admission of Students
This school shall admit each student seeking admission except where —
a) the school is oversubscribed (please see section 6 below for further details)
b) a parent of a student, when required by the principal in accordance with section 23(4)
of the Education (Welfare) Act 2000, fails to confirm in writing that the Code of Be-

havior of the school is acceptable to him or her and that he or she shall make all rea-
sonable efforts to ensure compliance with such code by the student.

Additlonai lnformatlon must bemcluded(asappllcable)mthlssectlon B

Schoo[s must reta:n any of the foilowmg statements that apply to them and deiete
those that do not G : L AR

All denomlnat;onal schools B : ST TR
Killavil N.S. is a Catholic school and may refuse to admlt asa student a person who IS not

of Catholic denommatlon where |t Is. proved that the refusal is essentlai to maintaln the ethos
ioftheschool : P Lo RIS : = L




6. Oversubscription (this section must be completed by all schools including
schools that do not anticipate being oversubscribed)

In the event that the school is oversubscribed, the school will, when deciding on applications
for admission, apply the following selection criteria in the order listed below to those applica-
tions that are received within the timeline for receipt of applications as set out in the school's
annual admission notice:

Insert selection crlterla here, you may have such crlterla m your ex:stmg Adnussrons
Pollcy Examples may mclude some of the followmg L : :

1. Chlldren who are four years of age on or before the flrst day of Apnl and who have
brothers and srsters currently enrolled in the school S : LI

2 Chaldren who are four years of age on or before the flrst day of Aprll and who qual-
ify.as a resndent of your catchment area (please spemfy your catchment area eg par- :
lSh andlor v;llages) = Dl S i A I

o a Note: Two of followmg documents dated wrthrn three months of the date of ap- .
o plrcatlon must be supphed as proof of address Bank Statement Utmty bl” ®. g
: electncrty, or water. - _
3 Chtidren who are four years of age on or before the frrst day of Apnl and who are
not mcluded within the precedmg categorles and whose parent Is a member of the
staff of the school T AR SR

4. Chlldren who are four years of age on or before the flrst day of Apr:l and who are
not lnciuded in categorles 1-3. _ S o '
Note The Board of Management currently operates a max:mum average of 26 pupils per

mamstream class based on the staffmg crrcular of the Department of Educatfon and
Skfﬂs Ctrcular 18/2020 AR . S o

In the event that there are two or more students tied for a place or places in any of the selection
criteria categories above (the number of applicants exceeds the number of remaining places),
the following arrangements will apply:

The board of management W|Il apply the. four selectlon cntena in the order of pnorlty m which
they are Ilsted In the event of a tie. for: the flnal place the board will: then determme the
access to the final place by choosmg the eldest of the tied applicants In the event of more
than one tled appllcant havmg the same date of blrth the board will draw lots between these
tied apphcants for the last place Any remammg appllcant W|ll be reta:ned ona wast:ng l:st for
the school year in whlch admlssmn is bemg sought ' RS :




Selection Criteria — Special Class/ASD Class

1. Children with a diagnosis of a special educational need relevant to the particular Spe-
cial Class or Autism in the case of an ASD class and who are currently enrolled in the
schoaol.

2. Children with a diagnosis of a special educational need relevant to the particular Spe-
cial Class or Autism in the case of an ASD class and who have siblings currently en-
rolled in the school.

3. Children with a diagnosis of a special educational need relevant to the particular Spe-
cial Class or Autism in the case of an ASD class and who qualify as resident for the
purposes of this Admission Policy within the Parish of Killavilf Bunninadden.

4. Note: Two of following documents dated within three months of the date of ap-
plication must be supplied as proof of address: Bank Statement, Utility bill, e.g.
electricity, or water.

4. Children with a diagnosis of a special educational need relevant to the particular Spe-
cial Class or Autism in the case of an ASD class and who are not included within any
of the preceding categories and whose parent is a member of the staff of the school.

5. Children with a diagnosis of a special educational need relevant to the particular Spe-
cial Class or Autism in the case of an ASD class and who are not included within
categories 1-4.

tn the event that there are two or more students tied for a place or places in any of the selection
criteria categories above, {the number of applicants exceeds the number of remaining places),
the following arrangements wilt apply:

The board of management will apply the five selection criteria in the order of priority in which
they are listed. In the event of a tie for the final place, the board will then determine the access
to the final place by choosing the eldest of the tied applicants. In the event of more than one
tied applicant having the same date of birth, the board will draw lots between these tied appli-
cants for the last place. Any remaining applicant will be kept on a waiting list for the school
year in which admission is being sought.

7. What will not be considered or taken into account

In accordance with Section 62(7) {(e) of the Education Act, the school will not consider or take
into account any of the following in deciding on applications for admission or when placing a
student on a waiting list for admission to the school;



_'_to ttme

: ( )a students prror attendance at a pre school or pre schoot ser\nce rncludlng nalon- :
ra| : ST S :
other than m relatlon to a student s prror attendance at——
Cahan early. intervention class,or : RPN R
(l).an early start pre school spectfted ln a Iist publrshed by the Mrmster from trme i

b) the payment of fees or contnbutrons (howsoever descnbed) to the school

( ) a student S academrc ab|]|ty, skrtls or aptrtude

(other thanin relation to:- i RHDS TR '
~ admission to (a) a spec;al schoot or (b) a specral class rnsofar as |t is necessary
. in order to ascertain ' whether or not the student has the category of specral edu-.
catronal needs ccncerned and/or ' o : _ .

';'*':(d) the occupatlon ﬂnancral status academrc abr]rty, _skrtls or aptrtude of a student s

parents

( ) a requrrement that a student or hIS or her parents attend an 1ntervrew open day or

other meetlng as, a condttlon of admrssmn

: ﬂ‘_'-_j(f) a student s connectron to the schoo] by v;rtue of a member of htS or her famrEy at-

tend;ng or havrng prevrously attended the school; other than in the case of the srb~
irngs of a student attendlng or, havrng attended the schoot ' SR

: :(g) the date and t|me on wh|ch an applrcatlon for admrssron Was recerved by the '_ oy
---_;school o R S G S

’_Thrs is subject to the apphcatron being recerved at any trme dunng the perlod specr~
. “fied for receiving applications set out i in the annual adm[ssron notlce of the school

- -for the school year concerned. : _
' This is also subject to the school mak]ng offers based on exrstrng wartrng I:sts ( p S

'untll 315‘ January 2025 only) o R S

8. Decisions on applications

All decisions on applications for admission to Killavil N.S. will be based on the following:

Our school's admission policy

The school's annual admission notice

The information provided by the applicant in the school's official application form received
during the period specified in our annual admission notice for receiving applications

(Please see section 14 below in relation to applications received outside of the admissions period
and section 15 below in relation to applications for places in years other than the intake group.)

Selection criteria that are not included in our school admission policy will not be used to make a deci-
sion on an application for a place in our school.




9. Notifying applicants of decisions

Applicants will be informed in writing as to the decision of the school, within the timeline out-
lined in the annual admissions notice,

If a student is not offered a place in our schoal, the reasons why they were not offered a place
will be communicated in writing to the applicant, including, where applicable, details of the
student’s ranking against the selection criteria and details of the student's place on the waiting
list for the school year concerned.

Applicants will be informed of the right to seek a review/right of appeal of the school's decision
(see section 18 below for further details).

10. Acceptance of an offer of a place by an applicant

In accepting an offer of admission from Killavil N.S., you must indicate—

(i} whether or not you have accepted an offer of admission for another school or schools. If
you have accepted such an offer, you must also provide details of the offer or offers concerned
and

(ii) whether or not you have applied for and awaiting confirmation of an offer of admission from
another school or schools, and if so, you must provide details of the other school or schools
concerned.

11.Circumstances in which offers may not be made or may be withdrawn

An offer of admission may not be made or may be withdrawn by Killavil N.S. where—

(i) it is established that information contained in the application is false or misleading.

(iiy an applicant fails to confirm acceptance of an offer of admission on or before the
date set out in the annual admission notice of the school.

(i) the parent of a student, when required by the principal in accordance with section
23(4) of the Education (Welfare) Act 2000, fails to confirm in writing that the Code of
Behaviour of the school is acceptable to him or her and that he or she shall make
all reasonable efforts to ensure compliance with such code by the student; or

(ivy an applicant has failed to comply with the requirements of ‘acceptance of an offer’
as set out in section 10 above.

12.Sharing of Data with other schools

Applicants should be aware that section 66(6) of the Education (Admission to Schools) Act
2018 allows for the sharing of certain information between schools in order to facilitate the
efficient admission of students.

Section 66(8) allows a school to provide a patron or ancther board of management with a list
of the students in relation to whom—

(i} an application for admission to the school has been received,
(iiy an offer of admission to the school has been made, or

(iii) an offer of admission to the school has been accepted.



The list may include any or all of the following:

(i) the date on which an application for admission was received by the schoaol;
(i) the date on which an offer of admission was made by the school;

(i) the date on which an offer of admission was accepted by an applicant;

(iv) a student’s personal details including his or her name, address, date of birth and
personal public service number (within the meaning of Section 262 of the Social Wel-
fare Consclidation Act 2005).

13.Waiting list in the event of oversubscription

In the event of there being more applications to the school year concerned than places avail-
able, a waiting list of students whose applications for admission to Killavil N.S. were unsuc-~
cessful due to the school being oversubscribed will be compiled and will remain valid for the
school year in which admission is being sought.

Placement on the waiting list of Killavil N.S. is in the order of priority assigned to the students’
applications after the school has applied the selection criteria in accordance with this admis-
sion policy.

Applicants whose applications are received after the closing date, outlined in the Annual Ad-
mission Notice, will be placed at the end of the waiting list in order of the date of receipt of the
application.

Offers of any subsequent places that become available for and during the school year in rela-
tion to which admission is being sought will be made to those students on the waiting list, in
accordance with the order of priority in relation to which the students have been placed on the
list.

14.Late Applications

All applications for admission received after the closing date as outlined in the annual admis-
sion notice will be considered and decided upon in accordance with our school’'s admissions
policy, the Education Admissions to School Act 2018 and any regulations made under that
Act.

Late applicants will be notified of the decision in respect of their application no later than three
weeks after the date on which the school received the application. Late applicants will be
offered a place if there is place available. In the event that there is no place available, the
name of the applicant will be added to the waiting list as set out in Section 13.

15.Procedures for admission of students to other years and during the school
year
15 (A)

The procedures of the school in relation to the admission of students who are not already
admitted to the school to classes or years other than the school’s intake group are as fol-
lows:



Parents complete an appllcatton form

Note The Board of Management ourrenﬂy operates a maxrmum average of 26 puprls per
marnstream class based on the stafﬁng ofrcular of the Depan‘ment of Educatron and Skrlls
Crroular 18/2020 FE R : : Sl

Selectlon Crlterla Sensorlnfants 6“1 class

fI__.';__'_Chlldren who are currently enrolled |n a Spemal CIasslASD class m the school
2'.':'-'.'Ch|Idren who have SlbllﬂgS currently enrolled |n the school

3_.'3 _Chtldren who quaE;fy as a res:dent for the purposes of thls Admlssmn Poluoy wdhrn the
'_;_;:-Pansh of Killawl AT L - :

a Note Two of followrng documents dated w;thm three months of the date of appl’;-
. cation must be suppl.-ed as proof of address Bank Statement Utrhty brll e g
L electnc.'ty, or. water SRR : SRRRE -

4 Chlldren who are not lno!uded WIthln any of the precedmg categorles and whose parent
. _-_'_|s a member of the staff ofthe school - : ST S

5 Chlldren who are not mciuded in cetegones 1 4 . : STERDIEREE
In: the event that there are two or. more students tled for a pIace or places |n any of the

malnlng pIaces) the followmg arrangements w1ll apply

The board of management Wl|| apply the five selectlon cntena |n the order of pnortty in.
which they are listed. In the event of a tie for the final place, the board Wlti then determine
the access to the final place by choosing the eldest of the tied appilcants In the event of
more than one tied applicant having the same date of birth, the board will draw lots between
these tsed applloants for the last place, Any remammg applloant Wlll be kept ona Wamng
list for the school year ;n WhICh admlssmn is belng sought : : :

15 (B)
The procedures of the school in relation to the admission of students who are not already

- admitted to the school, after the commencement of the school year in which admission
is sought, are as follows.

Parents complete an application form,

Note: The Board of Management currently operates a maximum average of 26 pupils per
mainstream class, based on the staffing circular of the Department of Education and Skills
Circular 18/2020

Selection Criteria
1. Children who are currently enrolled in a Special Class/ ASD class in the school.

2. Children who have siblings currently enrolled in the school.



3. Children who qualify as resident for the purposes of this Admission Policy within the
Parish of Killavil/ Bunninadden.

a. Note: Two of following documents dated within three months of the date of ap-
plication must be supplied as proof of address; bank statement, utility bill, gas
~ bill, electricity bill or water bill.

4. Children who are not included within any of the preceding categories and whose parent
is a member of the staff of the school.

5. Children who are not included in categories 1-4.

[n the event that there are two or more students tied for a place or places in any of the selection
criteria categories above, (the number of applicants exceeds the number of remaining places),
the following arrangements will apply:

The board of management will apply the five selection criteria in the order of priority in which
they are listed. In the event of a tie for the final place, the board will then determine the access
to the final place by choosing the eldest of the tied applicants. In the event of more than one
tied applicant having the same date of birth, the board will draw lots between these tied appli-
cants for the last place. Any remaining applicant will be kept on a waliting list for the school
year in which admission is being sought.

16. Declaration in relation to the non-charging of fees

This rule applies to all schools

The Board of Killavil N.S. or any persons acting on its behalf will not charge fees for or seek
payment or contributions (howsoever described) as a condition of -

(a) an application for admission of a student to the school, or

{(b) the admission or continued enrolment of a student in the school.

17. Arrangements regarding students not attending religious instruction

This section must be completed by schools that provide religious instruction to students.

The followmg are the school 8 arrangements for. students where the parents or m the case :
ofa student who has reached the age of 18 years, the student who has requested that the
-student attend the school without attendrng rellglous mstructlon inthe school These ar-
rangements Wl|| not result ina reduotlon in the school day of such students '

A wrltten request should be made to the PnnCIpaI of the school A meetlng will then be ar{ N
ranged with the parent(s) to d|scuss how the request may be accommodated by the
school R T BT : R RN
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18. Reviews/appeals

Review of decisions by the Board of Management

The parent of the student, may request the Board of Management to review a decision to
refuse admission. Such requests must be made in accordance with Section 29C of the Edu-
cation Act 1998.

The timeline within which such a review must be requested and the other requirements appli-
cable to such reviews are set out in the procedures determined by the Minister under section
298 of the Education Act 1998 which are published on the website of the Department of Edu-
cation and Skills.

The Board of Management will conduct such reviews in accordance with the requirements of
the procedures determined under Section 29B and with section 29C of the Education Act
1998.

Note: Where an applicant has been refused admission due to the school being oversub-
scribed, the applicant must reqguest a review within three weeks of the date of the receipt
of the refusal of that decision by the Board of Management prior to making an appeal under
section 29 of the Education Act 1998.

Where an applicant has been refused admission due to a reason other than the school being
oversubscribed, the applicant may request a review within three weeks of the date of the
receipt of the refusal of that decision by the Board of Management prior to making an appeal
under section 29 of the Education Act 1998,

Right of appeal

Under Section 29 of the Education Act 1998, the parent of the student, may appeal a decision
of this school to refuse admission.

An appeal may be made under Section 29 (1} (c) (i) of the Education Act 1998 where the
refusal to admit was due to the school being oversubscribed.

An appeal may be made under Section 29 (1) (c) (ii) of the Education Act 1998 where the
refusal to admit was due a reason other than the school being oversubscribed.

- Where an applicant has been refused admission due to the school being oversubscribed, the
applicant must request a review within three weeks of the date of the receipt of the re-
fusal of that decision by the Board of Management prior to making an appeal under Section
29 of the Education Act 1998. (see Review of decisions by the Board of Management)

Where an applicant has been refused admission due to a reason other than the school being
oversubscribed, the applicant may request a review of that decision by the Board of Man-
agement prior to making an appeal under Section 29 of the Education Act 1998, (see Review
of decisions by the Board of Management)

Appeals under Section 29 of the Education Act 1998 will be considered and determined by an
Independent Appeals Committee appointed by the Minister for Education and Skilis.
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The timeline within which such an appeal must be made and the other requirements applicable
to such appeals are set out in the procedures determined by the Minister under Section 298
of the Education Act 1998 which are published on the website of the Department of Education
and Skills.

Signed: M ;l/—ud tﬂ&‘ﬂ'\\

Chairperson of Board of Management

\"6\\0\ (LS

Date:
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